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Spelling and 
Grammar 

There are no errors in 
spelling and/or 
grammar that diverts 
the reader’s attention 
from the content. 

There are 1-3 errors 
in spelling and/or 
grammar that diverts 
the reader’s attention 
from the content. 

There are 4-6 
errors in spelling 
and/or grammar 
that diverts the 
reader’s attention 
from the content. 

There are more 
than 7 errors in 
spelling and/or 
grammar that 
diverts the reader’s 
attention from the 
content. 

Assumed 
Role as 
Writer 

The writer’s assumed 
role is clear.  The role 
fits within the context 
of the writing. 

The writer’s assumed 
role is clear.  The 
context of the writing 
is not completely 
consistent with the 
writer’s role. 

The writer’s 
assumed role is not 
clear.  However, 
the context of the 
writing suggests 
ideas about what 
the writer’s role is 
supposed to be. 

The writer’s 
assumed role is not 
clear.  The context 
of the writing does 
not give any 
indication of what 
the writer’s role is 
supposed to be. 

Recognition 
of Audience 

The audience is 
appropriate based on 
the role of the writer 
and the writing relates 
to the target audience. 

The audience is 
appropriate based on 
the role of the writer 
but the writing does 
not relate to the target 
audience. 

The audience is 
not appropriate 
based on the role 
of the writer but the 
writing does relate 
to the target 
audience. 

The audience is 
not appropriate 
based on the role 
of the writer and 
the writing does not 
relate at all to the 
target audience. 

Format of 
the Writing 

The format is 
appropriate based on 
the role of the writer 
and the target 
audience.  The format 
is consistent 
throughout the writing. 

The format is 
appropriate based on 
the role of the writer 
and the target 
audience.  However, 
the format changes 
throughout the writing. 

The format is not 
appropriate based 
on the role of the 
writer and the 
target audience.  
However, the 
format is consistent 
throughout the 
writing. 

The format is not 
appropriate based 
on the role of the 
writer and the 
target audience.  
The format is not 
consistent 
throughout the 
writing. 

Defining the 
Topic 

The topic is clear and 
well-focused. The 
topic completely fits 
the format of the 
writing. 

The topic is clear and 
well-focused. 
However, the topic 
does not fit the format 
of the writing. 

The topic is unclear 
and not at all 
focused.  However, 
the topic does fit 
the format of the 
writing. 

The topic is unclear 
and not at all 
focused.  The topic 
does not fit the 
format of the 
writing at all. 

 


